[image: Graphical user interface, application]
Schools Recruitment: Position Description Form
This form is to be completed for a position to be advertised. Please ensure all fields are completed.
Please note that the following mandatory sections are pre-populated into each advertisement, and do not need to be Diversity and Inclusion, Child Safe Standards, Department Values, LANTITE (for teacher class positions).
Complete the mandatory details for the proposed School Jobs Vic job posting: 
	Location ID
	

	Location Name
	Central office

	Position Title
	Manager – WAVES Training

	Position Number
	20014500
	Classification
	ES Level 2 Range 6
	Role Type
	Manager
	Subjects/Duties
	Only applicable to teachers, e.g. Maths, Science etc.
	Schedule Type
	☒ Full Time
	☐ Part Time

	Hours Per Week
	Only required for Part Time
	Ongoing/Fixed Term	☐ Ongoing
	☒ Fixed Term

	Position Begin Date
	20 April 2026

	Position End Date
	30 June 2029


All vacancies on School Jobs Vic must be advertised for a minimum of 14 days:
	Advertising Open Date
	23 March 2026
	Advertising Close Date
	5 April 2026


All vacancies on School Jobs Vic must include a contact person for applicants:
	Contact Name
	Cat Stephens

	Contact Number
	7022 2923

	Location Website
	



Enter the location profile below, this will be reflected in the proposed job posting:
	Location Profile
	This role is located in WAVES (Work-related Violence and Aggression Employee Supports) within the Employee Safety and Wellbeing Division (ESWD). 

WAVES advises and supports the Secretary (as the employer) the Executive Director ESWD (as the Secretary’s delegate for OHS Act responsibilities) and managers/principals (as workplace OHS managers), to develop, maintain and deliver safe systems of work for the prevention and management of work-related aggression and violence (WRAV).

WAVES comprises three teams: 
· WAVES - Training: building skills and capability in preventing, deescalating and ensuring safety in response to student behaviours of concern. Skills are developed through training and coaching, including the safe and effective use of protective interventions and restraint in accordance with relevant Ministerial Orders and policies.
· WAVES – Systems: develops and implements key initiatives, legislative and regulatory reform, policies and resources, communications, and oversees the School Community Safety Order Scheme
· WAVES – Complex Cases: provides case coordination, advice and support services to schools managing significant, ongoing impacts on staff safety from WRAV.

WAVES works closely with other central and regional business areas responsible for school operations and support.



Enter the Selection Criteria for the proposed job posting:
	Selection Criteria
	Criteria 1: Demonstrates the 'Victorian Public Sector Values' of Responsiveness, Integrity, Impartiality, Accountability, Respect, Leadership and Human Rights. 

Position Specific Criteria:
Criteria 2: ‘Innovation and Continuous Improvement’ – please refer to the Capabilities section above for more detail.

Criteria 3: ‘Critical Thinking and Problem Solving’ – please refer to the Capabilities section above for more detail.

Criteria 4: ‘Customer Focus’ – please refer to the Capabilities section above for more detail.

Criteria 5: ‘Managing People’ – please refer to the Capabilities section above for more detail.





Enter the role for the proposed job posting:
	Role
	
The Manager – WAVES Training will deliver high quality training, coaching and capability building services to support safe systems of work for WRAV in Victorian government schools. The Manager will lead a team of 7 trainers delivering a new Protective Intervention and Restraint Training module (developed in partnership between the Department of Education and independent experts) and related safety coaching for staff supporting students with behaviours of concern that pose a significant, ongoing safety risk. The Manager will have detailed knowledge of department policies relating to workplace safety, student behaviour and restraint and seclusion, and their application within school based settings. The Manager will also oversee other training programs addressing WRAV from parents/carers and other adults, delivered through service agreements with external providers, ensuring effective contract and financial management.	Comment by Tyrone Smoger: Suggest including something along: will have detailed knowledge of department policies relating to workplace safety, student behaviour and restraint and seclusion, and their application within school based settings.	Comment by Tyrone Smoger: Suggest rewording to differentiate from coaching on behaviour support: “and related coaching on staff safety when supporting students with behaviours of concern that pose a significant, ongoing safety risk.”




Enter the responsibilities for the proposed job posting:
	Responsibilities
	
· As a member of the WAVES leadership team lead, develop and/or implement key initiatives in schools across the state. 
· A primary responsibility for the management of areas or functions supporting Victorian government schools in relation to WRAV, each with significant budget, staff responsibilities or strategic importance 
· The authority to make significant decisions relating to the program, budget and staff relating to their area of designated responsibility within the framework of WAVES and ESWD strategic plan, policies and budget 
· Provides leadership and guidance based on advanced professional or technical expertise 
· Routinely advises school staff on operational issues and solutions within a functional area. 








Enter information for who may apply for the proposed job posting:
	Who May Apply
	
☐ Classroom Teacher Template: 	
Teachers currently registered or eligible for registration with the Victorian Institute of Teaching and qualified to teach and/or have demonstrated experience in the curriculum area(s) specified for the position.

☒ ES Template: 	
Individuals with the aptitude, experience and/or qualifications to fulfill the specific requirements of the position.

You may add any further information if desired.




Enter any other information (if required) for the proposed job posting:
	Other Information
	Required: This role requires experience in school operations and/or support services.
Highly desirable: Tertiary qualifications or equivalent relevant experience in occupational therapy, behavioural analysis or other allied health professions. Registration with the Australian Health Practitioners Regulation Agency (AHPRA), Association for Behaviour Analysis Australia or the Victorian Institute of Teaching (VIT), or eligible for membership with the Australian Association of Social Workers (AASW), or Speech Pathology Australia (SPA).	Comment by Tyrone Smoger: Recommend stating qualifications to what level, i.e. tertiary. 	Comment by Moira Buchholtz: suggest adding, or equivalent relevant experience (you may get some behaviour support practitioners interested for example)	Comment by Tyrone Smoger: Replace with: “behaviour analysis”.	Comment by Tyrone Smoger: or	Comment by Tyrone Smoger: For the manager role, it would not be unreasonable to say highly desirably: Registration with the Australian Health Practitioners Regulation Agency (AHPRA), Association for Behaviour Analysis Australia or the Victorian Institute of Teaching (VIT), or eligible for membership with the Australian Association of Social Workers (AASW), or Speech Pathology Australia (SPA).




Delegate Authorisation required for request to be actioned:
	Delegate Signature
	

	PRINT Delegate Name:
	



image1.jpg
Department of Education

Schools Workforce 2Treasury Place
East Melbourne Victoria 3002
Telephone: 03 9637 2000

S mmant




